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4. Key Terms 
 
5. Further Reading and References 
 

 
Sounds and symbols: An overview of pinyin (18 pp) 

 
1  The syllable 

1.1  Sound versus symbol (letter) 
1.2  The syllable      Ex. 1 

 
2  Tones 

2.1  The 4 tones 
2.2  Tone concepts 
2.3  The low-tone 
2.4  The tone chart      Ex. 2 
2.5  On the history of Mandarin tones 

 
3 Initial consonants 

3.1  The consonant chart 
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3.2  Notes       Ex. 3a,b 
3.3  An expanded chart of initials 

 
4  Rhymes 

4.1  Notes on the rhymes     Ex. 4 
4.2  The value of the letter ‘e’     Ex. 5a,b 
4.3  The ‘o’ rhymes: ou versus uo / o     Ex. 6a,b 
4.4  The ü-rhymes 

 
5  Miscellany 

5.1  Tonal shifts 
5.2  Low-tone shift 
5.3  Two single-word shifts 
5.4  The apostrophe 

 
6  Writing connected text in pinyin 
 
7  Recapitulation       Ex. 7a-h 
 

 
UNIT 1 (24 pp) 

 
1.1 Conventions 

 
1.2  Pronunciation 

 
1.3  Numbering and ordering 

1.3.1  The numbers, 1 – 10 
1.3.2  Beyond 10 
1.3.3  The ordinal numbers  
1.3.4  Dates  

  1.3.5  The celestial stems 
 
 1.4  Stative Verbs 

1.4.1  Types of verbs 
1.4.2  Questions and positive responses 
1.4.3  Negative responses 
1.4.4  V-not-V questions 
1.4.5  Three degrees of response 

 
1.5  Time and tense 

1.5.1  Today, yesterday and tomorrow 
  1.5.2  SVs plus le 
 

1.6  Pronouns 
1.6.1  Names 
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1.6.2  The particle ne and the adverb yě   Ex. 1 
 

1.7  Action verbs 
  1.7.1  Negative statements, with méiyou 

1.7.2  Positive statement, with le 
1.7.3  Questions 
1.7.4  Summary of le-patterns 
1.7.5  Mini-conversations 

 
1.8  Conventional Greetings 

1.8.1  The addition of guo (untoned ) 
1.8.2  Reductions      Ex. 2a,b 

 
1.9  Greeting and taking leave 

1.9.1  Names and titles 
1.9.2  Hello 
1.9.3  Goodbye 
1.9.4  Bon voyage     
1.9.5  Smoothing the transitions 

 
1.10 Tones 

1.10.1  Tone combos (the first 6) 
1.10.2  Tone lock 
1.10.3  The first ‘rule of  3’     Ex. 3a-e 

 
1.11  Summary 

   

1.12  Rhymes and Rhythms 

Dà dùzi 
Xiǎo kēdǒu 

 
 

Chars 1 (23 pp); character sheets (6 pp) 
 

 1.1   General features of Chinese texts 
  1.1.1  Size 
  1.1.2  Spacing 
  1.1.3  Punctuation 
  1.1.4  Direction 
 
 1.2 The form of characters 
  1.2.1  Radicals and phonetics 
  1.2.2  Simplified characters 
  

1.3   Function 
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 1.4   Writing 
  1.4.1  Writing in the age of word processors 
  1.4.2  Principles of drawing characters 
   a) Form b) Direction c) Order d) Two illustrative characters 
 
 1.5   Presentation of characters 
  
 1.6   Numbers        Ex 1a,b 
 
 1.7   Dates        Ex 2a,b 
 
 1.8   Days        Ex 3 
 
 1.9   Surnames and pronouns    
  1.9.1  Reading       Ex 4a,b 
 
 1.10  More pronouns and function words     
  1.10.1  Reading 
 
 1.11  SVs and associated function words     
  1.11.1  Phrases (simplified set, traditional set) 
  1.11.2  Reading 
 
 1.12  Action verbs and associated function words 
  1.12.1  Phrases (simplified set, traditional set)   Ex 5 
  1.12.2  Reading (simplified set, traditional set) 
 
 1.13  On the streets 
 
 

Unit 2 (31 pp) 
 

2.1 Pronunciation 
 
2.2  Adverbs 

2.2.1  Tài with le 
2.2.2  Other adverbs 
2.2.3  Intensifying or backing off 
2.2.4  Conjunctions 

  
  2.3  More SVs 

2.3.1  Questions with zĕnmeyàng ‘how [is it]’ 
2.3.2  Examples 
2.3.3  Juéde ‘feel; think’ 
2.3.4  Zĕnmeyàng as a greeting    Ex. 1 
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2.4  Nouns and modification 
2.4.1  Measure-words 

   2.4.2  Possessive pronouns 
   2.4.3  Demonstrative pronouns    Ex. 2 
  
  2.5  Identity 

2.5.1  Questions  
   2.5.2  Hedging your answer 
   2.5.3  Naming       Ex. 3 
 

2.6  Names and titles 
2.6.1  Names 

   2.6.2  Xìng 
   2.6.3  Jiào 

  2.6.4  Asking and giving a name     
   2.6.5  Titles 

2.6.6  Shì with names      Ex. 4a,b 
 

2.7 Location and existence 
2.7.1  Some Chinese place names 
2.7.2  Proximity (lí…yuăn/jìn) 
2.7.3  Zài ‘be+at’ 

   2.7.4  Zài as a main verb; zài as a co-verb 
   2.7.5  The verb yǒu ‘have’     Ex. 5 
   

2.8  Miscellany 
2.8.1  Welcome 

   2.8.2  Particles 
   2.8.3  Praise 
  

2.9  Dialogue: at the airport      Ex. 6a,b 
  2.9.1  Airports and airlines 
 

  2.10  Reflections: What have you learned? 
2.10.1  Words 

   2.10.2  Meaning 
  
2.11  Pinyin notes and practice 

2.11.1  Toneless syllables 
   2.11.2  A pinyin quirk 
   2.11.3  Tone combos (the next 6)    Ex. 7a,b 
 

2.12  Summary 
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2.13  Rhymes and rhythms 
 
Yì zhī qīngwā 
Dà jiǎo 
Ràokǒulìng ‘tongue twisters’ 

 
  

Chars 2 (26 pp); character sheets (7 pp) 
 

 2.0   Review 
   
 2.1   First set        

2.1.1  Phrases      Ex 1 
 
 2.2   Second set       

2.2.1  Compounds     Ex 2 
2.2.2  Set 1 in traditional characters     

 
 2.3   Third set        

2.3.1  Compounds     Ex 3 
2.3.2  Set 2 in traditional characters 

 
 2.4   Fourth set      
  2.4.1  Compounds 
  2.4.2  Set 3 in traditional characters 
  2.4.3  Reading (narrative and dialogue)  Ex 4    
 
 2.5   Form of characters 
  2.5.1  Representational characters 
  2.5.2  Additive characters – or blends 
  2.5.3  Phonosemantic characters 
  2.5.4  Character retrieval 
  2.5.5  An illustration 
 
 2.6   Miscellany 
  2.6.1  Tone sets 
  2.6.2  Set 4 in traditional characters 
 
 2.7   On the street #2 
  
 

Unit 3 (39 pp) 
 

3.1  Pronunciation: initials of rows 3 and 4 
 

3.2  Amount 
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3.2.1  Larger numbers 
3.2.2  Some more measure phrases 

 
3.3  Nationality 

3.3.1  Country names 
3.3.2  Asking about nationality 
3.3.3  Foreigners 
3.3.4  Have you been there? V-guo 
3.3.5  More on proximity 
 

3.4  The cardinal directions: NSEW     Ex. 1 
3.4.1  Dialogues 

 
3.5  Yes and no 

3.5.1  Negative questions 
3.5.2  Tag-questions 
3.5.3  Is it the case that…?     Ex. 2 

 
3.6 Thanks and sorry 

3.6.1  Responses to thanking 
   3.6.2  Sorry 
   3.6.3  Refusal 
   3.6.4  Don’t        Ex. 3 
 

3.7  Things to drink       Ex. 4 
3.7.1  Dialogue (Shéi a?) 

 
3.8 Why, because, so 

3.8.1  A lot of       Ex. 5 
 

3.9  Money 
3.9.1  Dollars and cents     Ex. 6 
3.9.2  How many? 
3.9.3  Making a purchase     Ex. 7 
 

3.10  Other numbered sets 
3.10.1  Telephone numbers 
3.10.2  Days of the week 
3.10.3  Days of the month 
3.10.4  Siblings 
3.10.5  Yígòng ‘altogether; in all’    Ex. 8 

 
3.11  Courses and classes 

3.11.1  Subjects of study    
3.11.2  Talking about classes 
3.11.3  Moveable adverbs (dāngrán; yídìng)   Ex. 9 
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3.11.4  Question words as indefinites 
 

3.12  Dialogue: courses and classes     Ex. 10 
 

3.13  Sounds and Pinyin 
   3.13.1  Tone combos (the last 3 sets) 

3.13.2  Initials       Ex. 11a,b,c 
 

3.14  Summary       Ex. 12 
 

3.15  Rhymes and Rhythms 
 

Dà tóu, dà tóu;  Tū tóu, tū tóu 
Sānlúnchē, pǎo+de kuài     

 
Appendix: Countries and nationalities 

 
 

Chars 3 (24 pp); character sheets (7 pp) 
 

 3.0   Review  
(fantizi, radicals and phonetics, fill-in-the-blanks) 

 
 3.1   First set         
  3.1.1  Phrases 
  3.1.2  Short descriptions     Ex 1 
 
 3.2   Second set        
  3.2.1  Phrases       Ex 2 
  3.2.2  Set 1 in traditional characters 
 
 3.3   Third set          
  3.3.1  Phrases 
  3.3.2  Set 2 in traditional characters    Ex 3 
 
 3.4   Fourth set        
  3.4.1  Phrases 
  3.4.2  Set 3 in traditional characters    Ex 4 
 
 3.5   Creating new characters       
  3.5.1  Representing sounds – onomatopoeia 
  3.5.2  Atomic elements 
 
 3.6   Miscellany  
  3.6.1  Set 4 in traditional characters 
  3.6.2  Distinguishing characters 
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  3.6.3  Provide missing characters 
 
 3.7   On the street #3 
  (roads and airlines) 
 
 

Unit 4 (49 pp) 
 

4.1  Tone contrasts 
    

4.2  Existence and location 
4.2.1  Places 
4.2.2  Locations 
4.2.3  Existence versus location 
4.2.4  Comfort stations 
4.2.5  Born, grow up and live 

 
4.3  Time Phrases 

4.3.1  Topic--comment 
4.3.2  Clock time      Ex. 1 
4.3.3  Time of events 
4.3.4  Business hours 
4.3.5  Time zones      Ex. 2 

 
4.4  DE revisited 

4.4.1  Where the noun head is omitted 
4.4.2  Where de does not appear    Ex. 3 

 
4.5  Names in detail 

4.5.1  The form of names 
4.5.2  Xìng 
4.5.3  Other names 
4.5.4  Míngzi 
4.5.5  Usage 

 
4.6  Years 

4.6.1  Dates 
4.6.2  Historical notes on dating 
4.6.3  Age  
4.6.4  The animal signs 
4.6.5  Year in school or college 

 
4.7  Studying and working 

4.7.1  Vocabulary 
4.7.2  Major; specialization 
4.7.3  To study 
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 x

4.7.4  Zài+V ‘action in progress’ 
4.7.5  Studying; being in school 
4.7.6  Work 
4.7.7  College and department    Ex. 4 
 

4.8  Forms of address 
4.8.1  Forms of address, instead of names 
4.8.2  The changing scene 
4.8.3  General titles 
4.8.4  Other terms 
4.8.5  Professional titles 
4.8.6  From title to prefix     Ex. 5 

 
4.9  Introductions 

  4.9.1  Relational information 
4.9.2  A note on words for husband and wife 
4.9.3  Responses 
4.9.4  Dialogues      Ex. 6 

 
4.10  Dialogue: on the bus to Mianyang 

 
4.11  Food (1) 

  4.11.1  Short narratives 
 

4.12  Pinyin: initial w and y      Ex. 7a,b,c 
 

4.13  Summary       Ex. 8 
 

4.14  Rhymes and rhythms 
 
  Xīnnián dào, xīnnián dào 
  Èrlóu sānlóu, chǎngzhǎng shūjì 
 

Appendix 1: Courses of study and university names 
 

Appendix 2: The 45 most common surnames 
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